FILE PREPARATION 5%%%@

PLEASE READ CAREFULLY OUR FILE PREPARATION GUIDE. IF YOUR FILES DO NOT FOLLOW
THESE GUIDELINES THEN WE CANNOT GUARANTEE QUALITY, PRICE AND DELIVERY.

e\We accept both Mac and PC files, created in the programs listed below. For PC files convert all
fonts to outline

eAll artwork should be submitted as high-resolution digital files on CD or transferred to our FTP site.

eFiles sent to us have to be accompanied by hard copy of layout for reference

To send your files to us via FTP: Server: 66.163.30.209
User Name: fosscustomer
Password: foss

Programs we support Program Type What the programs do
QuarkXPress 6.0 Page Layout Program Create documents with text and placed images
ol such as fonts and illustrator images
‘ﬂ InDesign CS Page Layout Program Create documents with text and placed images
such as fonts and illustrator images
[@ Photoshop CS Raster- Photo Editor Edit and alter pixel based images
q lllustrator CS Vector- Linework Editor Create Logos, Type(text), Circles, Arcs, Squares
FreeHand 10 Vector- Linework Editor Create Logos, Type(text), Circles, Arcs, Squares

In any application you choose for a layout, the document has to be set-up in the right proportion to
the finale output. NO bleed, cropmarks, notes etc.
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HOw TO PREPARE YOUR FILES USING QUARKXPRESS

PAGE SET uP
o|f your design exceeds Quark's size limitations (48 inches x 48 inches) please indicate at what percentage your design is at
when uploading your files

IMAGES WITHIN QUARK

eAll photoshop or illustrator images are set to CMYK color

oTiff or EPS files formats ( Please do not use picts or gifs)

eOriginal scanned images are at a minimum resolution of 85 ppi

elmages must be cropped in Photoshop to exact size of a Picture Box in Quark
ePlease insure all files are updated and properly linked

COLOR WITHIN QUARK

eWe Can Not guarantee perfect pantone color matches
eAll color fills used within Quark are CMYK

eAll color strokes used within Quark are CMYK

eAll gradient colors used within Quark are CMYK

FONTS WITHIN QUARK
eSubmit all fonts used in layout, logos, and images
DO NOT Apply font styles to your document. Please make sure that you use the actual font that applies to your document.

SAVING YOUR DOCUMENT
eSave your Quark document as a .QXD file
eUse collect for output and make sure to include all fonts.

HOw TO PREPARE YOUR FILES USING INDESIGN

PAGE SET UP
eDocument size has to be exactly as your banner size

IMAGES WITHIN INDESIGN

eAll photoshop or illustrator images are set to CMYK color

oTiff or EPS files formats ( Please do not use picts or gifs)

eQOriginal scanned images are at a minimum resolution of 85 ppi

eSelect NO when asked to store a complete copy of an image within the document

COLOR WITHIN INDESIGN

eWe Can Not guarantee perfect pantone color matches

eAll color fills used within InDesign are CMYK

eAll color strokes used within InDesign are CMYK

eAll gradient colors used within InDesign are CMYK

ePlease be aware of color shift when translating a RGB image to CMYK

FONTS WITHIN INDESIGN
eSubmit all fonts used in layout, logos, and images
DO NOT Apply font styles to your document. Please make sure that you use the actual font that applies to your document.

SAVING YOUR DOCUMENT
eSave your InDesign document as a native InDesign document
eRemember to collect all images to go with your document!

HOw TO PREPARE YOUR FILES USING PHOTOSHOP |IMPORTANT! PHOTOSHOP 1S NOT A LAYOUT PROGRAM!

PAGE SET uP
eCreate a document in 85-100 ppi at final size

IMAGES WITHIN PHOTOSHOP
eOriginal scanned images are at a minimum resolution of 85 ppi at final size

COLOR WITHIN PHOTOSHOP
eUse CMYK mode
ePlease be aware of color shift when translating a RGB image to CMYK
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FONTS WITHIN PHOTOSHOP
eWhen flatten image, all fonts become part of bitmap artwork(if you save document as EPS)
oSupply all fonts used in artwork (if you save the file unflatten in TIFF)

SAVING YOUR DOCUMENT
eSave your document in EPS or TIFF format.
DO NOT send PSD files

HOWw TO PREPARE YOUR FILES USING ILLUSTRATOR

PAGE SET uP
eDocument has to be set-up in the right proportion to the final output

IMAGES WITHIN ILLUSTRATOR

eAll photoshop images are set to CMYK color

oTiff or EPS files formats ( Please do not use picts or gifs)

eOriginal scanned images are at a minimum resolution of 85 ppi at final size
eAll strokes have to be outlined

ePlease insure that all images are updated and embedded

COLOR WITHIN ILLUSTRATOR

e\We Can Not guarantee perfect pantone color matches

eAll color fills used within Illustrator are CMYK

eAll color strokes used within Illustrator are CMYK

eAll gradient colors used within Illustrator are CMYK

ePlease be aware of color shift when translating a RGB image to CMYK

FONTS WITHIN ILLUSTRATOR
eConvert all fonts to outlines. Doing this steps converts your fonts to vector based art.

SAVING YOUR DOCUMENT
eSave your artwork in EPS format (NOT as ia.)
eRemember to collect all images to go with your document!

How TO PREPARE YOUR FILES USING FREEHAND

PAGE SET uP
eDocument has to be set-up in the right proportion to the finale output

IMAGES WITHIN FREEHAND

eAll photoshop or illustrator images are set to CMYK color

*Tiff or EPS files formats ( Please do not use picts or gifs)

eQOriginal scanned images are at a minimum resolution of 85 ppi at final size
eAll strokes have to be outlined

ePlease insure that all images are updated and properly linked

COLOR WITHIN FREEHAND

eWe Can Not guarantee perfect pantone color matches

eAll color fills used within Freehand are CMYK

eAll color strokes used within Freehand are CMYK

eAll gradient colors used within Freehand are CMYK

ePlease be aware of color shift when translating a RGB image to CMYK

FONTS WITHIN FREEHAND

eConvert all fonts to paths. Doing this steps converts your fonts to vector based art.

eSubmit all fonts used in layout, logos, and images

DO NOT Apply font styles to your document. Please make sure that you use the actual font that applies to your document.

SAVING YOUR DOCUMENT
eSave your artwork in EPS format
eRemember to collect all images to go with your document!
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